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CCA Classroom Before and After Check List
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Inspection Items Before | After Comments
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Windows - Locked and Clean

WO B, T

Desk — In place, clean, and clear
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No food/soft drink in the class room
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Floor and Black board — Clear and clean
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Markers - Enough and caps are in place
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Empty trash baskets and dispose to outdoor trash cans
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Violations S E M Violator 43 HE 4 Comments &

Food/soft drink in the class room
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Running in the building
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Disturbing teacher and/or other students
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Other Violations
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Property Damage Record
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On—Duty Parent Signature Date
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CCA Parent on duty Instruction:

1.

ONoGaR~WN

Arrive 10 minutes earlier before 10:00AM, sign in and receive the on duty checklist at the front
desk

Arrange tables and chairs, and prepare class material if needed

Sit in the class room during the sessions and provided necessary assistance

No drawing/painting any part of the class room

Prevent and record any violations

Recover tables and chair to the original position

Fill the on-duty checklist, and record any observed problems

Return filled form to the front desk before leaving. There will be $100 fine if any unfulfilled duty
is found.



